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How to register to find opportunities you can share your levy as a donating organisation

Go to 
www.Cooplevyshare.co.uk 

Do you want to 
share some of 
your unspent 

levy

Click register on 
the coop levy 

share site

A pop screen Will appear advising 
that anybody you share your unspent  
Levy with will b e paying at least the 

National Living Wage – currently 
£8.91

You can share up 
to 25% of yurf

Levy fund

Create user 
name. Make it 

memorable

Create a password which 
you will need to 

remember to access the 
system.  

Enter the email address, this 
will be the e mail address 

that will be used should the 
support team need to make 

contact with you. 

Enter  the full 
name and 

address of the 
business

Click donating 
organisation tab

Select your 
opportunity 
preferences

Enter business contact name 
and telephone number, this 

will be the person the support 
team will contact with any 

enquiries. 

Acknowledgement of 
registration will be received, 
this is NOT confirmation that 
registration has been agreed. 

Await e mail advising approval.

Select whether 
you wish to 

support new 
apprentices or 

upskill already in 
employment

Click register. 
This will send e 
mail to support 
team to review 

registration.

Support team 
will review 

registration and 
approve where 

applicable.

This area is pre populated, 
therefore you need to 

deselect any opportunity 
prefence you do not wish 
to support this will help to 
match with receiving levy 
organisations requesting 

funds for a relevant sector

Enter amount 
you wish to 

donate

This information can be  found from you 
Apprentichip Levy account. This is not 
contracted. There is no minimum or 

maximum amount

Support TeamBusiness Information

Select 
geographical 

areas you wish to 
support

This area is pre populated, 
therefor you need to 

deselect any geographical 
area you do not wish to 
support this will help to 

match with receiving 
organisations requesting 

funds for a relevant sector

Lots of information on 
the site.

Yes Your e mail 
address can 
be used here

This needs to be 
6 characters to 
include upper 

and lower case 
and a number

This number is 
not shared, only 
used by support 

team.

Once registration is 
approved an e mail will 

be automatically 
generated and sent to 

you.

Are  you looking  to 
share some of your 

unspent Apprenticeship 
Levy


